For further details or to arrange a visit
to Gracefield School:

Please telephone the school on 0117 9567977
Or fax the school on 0117 9563397

Email;: enquiries@qgracefieldschool.co.uk
Or headmistress@agracefieldschool.co.uk

The Head Teacher and Proprietors may be contacted

at the school address both in term time and out of term time.
Gracefield School, 266 Overndale Road,

Fishponds, Bristol, BS16 2RG

Directions:
From the M4 take Junction 19. M32 Junction 1 turn left,
Follow the A414 then A321 to Fishponds.

From Bristol: follow the M32 Junction 2, turn right, follow
A432 through Fishponds.




Gracefield Preparatory School

Admissions Procedure

Pupils normally join the school at the start of the Autumn term, ie
September, although children may enter at other times, subject to
places being available.

Entry to Reception class is by waiting list. Places are offered on a
first come, first served basis with priority given, where possible, to
siblings.

Procedures

Visit us: We hold Open Mornings during the Autumn and Summer
Terms. Please contact us for future dates.

Take a tour: We would be delighted to show you around the
school to see the school in action and meet with the Head
Teacher. Please telephone to make an appointment.

Spend a day in school: Preceding or following registration, your
child will be invited to spend a morning in the appropriate class.
This will enable them to familiarise themselves with pupils and
teachers, whilst being assessed informally.

Register: The school will always consider applications for places
when they are available. Should a year group be oversubscribed,
we operate a waiting list. To ensure that your child is considered
for a place, please complete the registration form at the back of
the prospectus. Return this and the registration fee to the school.
See Terms and Conditions.

We believe that our admissions policy reflects our firm belief that
all children are special, different, have individual needs, and are
valued equally in the school.



Gracefield Preparatory School
School Fees 2011/12

Registration Fee £100.00

Termly Fees

Term Tuition fee (three terms per year) £1340.00

Sibling reduction £30.00

The sibling reduction applies fo every chikd affer the first when there s

more than one child af Gracefield School

The school s a providsr in ths Murssry Grart Zchemes.

The MNursery Grant appliss for any tsmm whers ths child is 4 ysars old on the
first day of term. The Murssry Grant amount is deducted from the fes invoics.

Swimming (Years 2 - 6) £40.00
Milk (Optional) £10.00
Trips £35.00

Early Birds Club

Per session, from 8.00 am to 850 am £2.00
After School Clubs

Per session, from 3.00 pm to 4.30 pm £3.00
Late Club

Fer session, from 4.30 pm - 6.00 pm £3.00

Cheques shoukd be made payable fo Gracefiefd Schoof

Optional subject by arrangement

FPiano (per half hour lesson) £15.00
Voice, Recorder, Classical Guitar £15.00
(per half hour lesson)

Private Tuition (one hour lesson) £20.00

Feas qre not refundabie due to sickness, holiday, withdrawsl, accident or the
closing of the school due to ah epidermic oF any circumstances bayond the
contral of the school ag shHow.




Gracefield Preparatory School
Uniform List

Fleass maks sure that all school uniform items ars clearly labslled with your child's nams.
MNames tag ordsr forms availabls from school.

Girls' Winter Uniform:

Reception to Year 3 navy pinafore Year 4 - Year 6 navy skirt

white shirt, school tie, white socks or navy tights, navy or black flat shoes,
plain knitted v-neck buttoned navy cardigan, navy blazer with school
badge, school navy winter coat.

Girls' Summer Uniform: (Summer Term and until Autumn half term)
Summer dress (John Lewis), white socks, navy or black flat shoes

(no open toes or sling backs. Shoes must stay on when children runj,
plain knitted v-neck buttoned navy cardigan, navy blazer with school
badge.

Boys' Summer/MWinter Uniform:
Grey short or long trousers (any belts should be black), white short or long

sleeve shirt, school tie, plain grey knitted v-neck jumper, grey socks, black
shoes, navy blazer with school badge, school navy winter coat.

P.E. Kit:

School polo shirt, school sweatshirt, school navy joggers, navy shorts, sun
cap, black or white plain trainers or black plimsolls, school waterproof
jacket. (KSII - Waterproof and cap needed every Thursday for spors)

Swimming Kit (from year 2)
Girle: Navy or black all in one swimsuit.
Boys: Navy or black plain swimming trunks
Towel, Goggles and Gracefield bag.
All pupils require their school waterproof for swimming every Monday.

Compulsory uniform items available for purchase from school: polo shirt,
sweatshirt, joggers, waterproof jacket, winter coat, tie, blazer badge,
school bhag or book bag, FE/swimming bag, sun cap, winter fleece hat.
Other items also available: gloves, alice bands and scrunchies (matching
tie). Hair clips and bands must only be navy blue or white please.

Year 3 and abhove require a Parker Vector Pen with washable blue ink.

Hairstyles should be simple and corservative. Girls with Fair long enough to be tied back should wear it up.
Mo gel of other hair preparations should be worn. Mo shaved patterns.

Mo ear-rings or other adornments are to be worn in school. We are aware that some jewellery items have a
religious or personal significance and we are grateful to parents for ensuring that these items are not worn in
school. Mo rail varnish should be worn in schoaol. Mo flashing footwear (school shoes or trainers)

September 2009



Gracefield Preparatory School

Term Dates

School Hours

Years Reception,1 & 2 8.50 -3.00p.m.
Years 3 & 4 8.50 - 3.05p.m.
Years 5 & 6 8.50 -3.10p.m.

Autumn term 2010
Half term
End of term

Spring term 2011
Half term
End of term

Summer term 2011
Half term
End of term

Provisional Dates:

Autumn term 2011
Half term
End of term

Spring term 2012
Half term
End of term

Summer term 2012
Half term
End of term

Autumn term 2012

Tuesday 7th September 2010
25th - 29th October
Weds15th December (Revised date)

Weds 5th January 2011 (Revised date)
21st - 25th February
Weds 6th April (Revised date)

Weds 27th April 2011 (Revised date)
30th May - 3rd June
15th July

Tuesday 6th September 2011
24th - 28th October
9th December

Wednesday 4th January 2012
13th - 17th February
30th March

Tuesday 24th April
4th - 8th June
13th July

Tuesday 4th September 2012

Flease note that we resense the right to change term dates at anytims.

Schodt is closed an Bank Aolidays



Gracefield Preparatory School

Statt List

Headteacher

Assistant Headteacher

Administrator

Management Team

Mr= E A Morgan
Mrs S Kirchell
Mr= R Cardwell

Teaching Staff

Year 6 Mrs L Baker BSc (Hons) PGCE
Year 5 Mr J Rumley PGCE Primary Ed
Year 4 Mr= S Grace BSc (Hons)
Year 3 Mis= A Sloman B.Ed (Primary)
Year 2 Miss R Baber PGCE
Year 1 Mr= J Sinclair B.Ed (Honz)
Reception Miss C Baber PGCE Early Years
Teaching Assistant Mrs W Wright

Visiting Staff

French

ICT

Piano/Classical Guitar'Vocal
Clarinet/Recorder

Mr= M Littler

Mr= H Ford

Miss A Chadwick

Mr= L Curtis

Lunchtime Staff
Mr= O'Donochue

Mr= J Brooks

Proprietors

Morgan Education Lid

Mr | Morgan and Mrs

E Morgan




Gracefield Preparatory School

Parents Guide to School Regulations

Arrivals ard Collections

Children who attend 'early birds' may arrive from 08.00 and should use the front door. Other Pupils should arrive
at school between 08.50 and 09.00 and should enter via the playground. Children should be brought to school on
time. Latecomers should use the frort door and report to the office to be included on the register. Children must
be collected from the playground at the end of the day unless they are atterding late club (16.30-18.00) when
parents should use the front door. Please complete the Collecting wour child from schocl' form. If a child is to be
collected by someone other than those listed, written notification is required. (Each classroom has an appropriate
form). A fee will be charged for children who are collected late.

Gars should be parked with due regard for other road users ard must not block access ways.

Abzence

Please =ee the current term dates list. Permission to be absent from school can be grarted by the Headleacher
for special cocasions or circumstances. However, it should be remembered that absences from school cause
disrupticn and should be kept to 5 minimum. Reguests for absence should be made in writing at least two weeks
in advance. Holidays should not be booked during term time.

If wour child is ill, & telephone call before 00 .20 onthe day is required, followed by a note of explanation. Children
should nct be sent to schocl if they have been sick until 3 48 hour pericd has elapsed.

Madicines

Gererally, children reqguiring medication for the treatment of shot-term illnesses are not well encugh to attend
school. However, in cerain circumstances we are prepared to administer medicines in order to complete 3 course
prescribed by a doctor. All requests must be made via the ad ministrator and will be dealt with

according to the school policy and appropriate documentation must be completed.

Mon-participation in physical activities

Children are expected to participate in all areas of the curriculum. If your child is unable to take part in physical
activities due to illmess or injury, you are required to write a note.

Infarmation

Irformaticon forms should be completed for each child at the start of every vear. Parents are asked to inform the
school a5 soon a5 possible of any subsequent changes.

Marking of Property

It is essential that anything brought into school be clearly marked with wour child's narme. Any unmarked iterns will
be placed in the lost propery box. Unclaimed Hems in the lost property box are discarded at the end of each
term.

Communication

We hawve an ‘opernrdoot' policy and parerts are always welcome . |f you would like 5 quick word with wour child's
teacher or the Headtescher, then just pop in at the beginning or end of the day.  If you would like 5 longer chat,
then a mutually convenient appointment can be made. A system of parent's evenings, reports ard regular
newsleters are alsc desigred to keep parents informed.

Child Protection and Health and Safety

Each child ertrusted inte our care has the right to adequate protection according to statutory rights. All staff hewve
apptopriste training and relevant checks are made prior to the appointment of new staff.

Bullying, Discipline and Exclusions

Everyore has the right to feel welcome, secure and happy. Bullying of any sort prevents this being able to
happen. We use the curriculum whenever possible to reinforce the ethos of the school and always take reports of
incidents seriously. We work hard to ensure that all pupils know the difference between bullying and simply falling
o' Parents of bullies and their victims will be informed.

Fees

The school's acceptance of the 2100 non-returnable. registration fee signifies entry onto the schoal lists. Al signatories to the
registration of 3 pupil will be deemed liablke for the payment of due charges. The paying of this fee implies acceptance of the
school regulations and the terms and conditions. For new pupik a terrm's fees become due on the date agresd for entry to
the school, even i the child is withdrawn before that date, unkess the requisite notice {as defined below) is given. Fees are
payable on or before the first day of each term, and should be for the whole of the term. If a child iz accepted after the
bedginning of the term then the fees should be pmid on or before the start date. Late payment of fees may incur a surcha rge
of 10%. Dishonoured cheques will incur a surcharge of 220 per chegue. Fees urpaid by more than two weeks after 5
reminder has been issued may result in the suspension of the pugpoil.

The requisite notice shall mean a whole term's notice given in writing o the Headteacher no lter than the first day of the
term in which the pupil's place will no longer be reguired after the end of that term. If  pupil is to leave the school the
requizite notice must be given or g full term's tuttion fee in lieu is reguired. Fees are reviewed annually for the beginning of
the Auturmn Term. Farents are notified of any changes to the school fees during the preceding Spring Term. If due o bad
weather, for example, deep snow, dangerous fog, power failure ar any other unforeseen circurrstance, it is prudent or
necessarny at the absolute discretion of the headteacher, to close the school, no refunds or days in lieu will be offered.

Full copies of the school policies are awailable in the office.
MNoverrber 2010



Gracefield Preparatory School

Registration Form

Fleass complsts this form in ELOCK LETTERS ard rsturm with the registration fes of =100

PHEILS MEME s psnssssmims Ry asssEiniis iy nsrss s s nsrss Berae okahleBaoy & Gl
sl 23 0) BT 1) USSR | o . | - = = 1 0 5 £ f =5 R
Father's Name ...  NothersMNames .. ..

FEl (Pame s pusnrmsrm s puerrmniemes | PO T s e s A T TR M
Frofession/Ocoupation .. Protession/Ocoupation o

Meme ahd addiess of present sereal {laphlEabE) . vvumepsirnnunuisn pu R G s

Ay educational, behavioural or medizal information, which may affsct the school:

Has your child sver had any kind of specialist sducational asssssment cther than normal school
reports? Mo [ Yes

It YES pleass spacity ard supply dstails ssparatsly
Flease say now yau et hean ol GREGEHEIE osmmsm s b R e B

Declaration

The norrreturnable registration fee of £100 is enclosed (payable to Gracefield Schocl). We urderstand that
registration does not constitute the offer of a place, and that such an offer is subjedt to availability and the
admission reqguirements of the school at the time of the offer. We agree to abide by the terms and conditions
set out on the rewverze of this form.

MB two signatures to this registration form are required unless impracticable.

EFE BN e s s s S i CRSIR A TR LT s s s s
= = [ 15 PSSO | - 115 = | 11411 OSSR
RelElionenip el cosvumrpsnssssmssaesns BelElErBRIRIE SNl « cosssmnnsmnasrsay

This form should be rsturned to The Administrator, Gracetisld School, 266 Owerndals Road,
Fishponds, Bristol BZ16 2RG

o eieE Uee BRI TEE:  mawsrmmsa BBLE s BRNEN EOHETIERE e s



Gracefield Preparatory School

Terms and Conditions of Acceptance of a place

1. The school's acceptance of the £100 non-returnable
registration fee signifies entry onto the school lists. All signatories
to the registration of a pupil will be deemed liable for the payment
of due charges. The paying of this fee implies acceptance of the
school rules and the terms and conditions.

2. For new pupils a term’s fees become due on the date agreed
for entry to the school, even if the child is withdrawn before that
date, unless the requisite notice (as defined in paragraph 4) is
given.

3. Fees are payable on or before the first day of each term, and
should be for the whole of the term. If a child is accepted after the
beginning of the term then the fees should be paid on or before the
start date. Late payment of fees may incur a surcharge of 10%.
Dishonoured cheques will incur a surcharge of £20 per cheque.
Fees unpaid by more than two weeks after a reminder has been
issued may result in the suspension of the pupil.

4. The requisite notice shall mean a whole term’s notice given in
writing to the Head Teacher no later than the first day of the term
in which the pupils place will no longer be required after the end of
that term.

5. If a pupil is to leave the school the requisite notice (as
described in paragraph 4) must be given or a full term’s tuition fee
in lieu is required.

6. Fees are reviewed annually for the beginning of the Autumn
Term. Parents are notified of any changes to the school fees
during the preceding Spring Term.

Gracefield retains the right to change the terms and conditions,
giving due notice.



Gracefield Preparatory School

Complaint Procedure (Short version)

If you have comments/concerns please tell us. We welcome suggestions

for improving our work in the school. We understand that a common fear
is that our relationship with yvou and your child will be affected if you ex-

press dissatisfaction.

1. what to do first

Most concerns and complaints can be sorted out quickly by speaking with vour child's
class teacher. &ll staff will make every effort to resolve vour problem informally. They
will make sure that they understand what vou feel went wrong, and they will explain
their own actions to yvou. They will ask what vou would like the school to do to put
things right. Of course, this does not mean that in every case they will come round
to vour point of view but it will help both vou and the school to understand both
sides of the guestion. It may also help to prevent a similar problem arising again.

2. What to do next

If vou are dissatisfied with the teacher' s response yvou can make a complaint to the
headteacher, This could be made in writing or by making an appointment to discuss
the problem. (You may find it helpful at this stage to have a copy of the full state-
ment of the School Complaints Procedure as this explains in detail what procedures
are followed. This is available from the School Office). The headteacher will ask to
meet you for a discussion of the problem. You may take a friend or someone else
with wou if vou wish, The headteacher will conduct a full investigation of the com-
plaint and may interview any members of staff or pupils involved. You will then re-
ceive a written response to vour complaint, within 5 working days, which yvou may
wish to discuss with the headteacher,

3. If wvou are still unhappy

If vou are still not satisfied, vou may wish to ask for referral of vour complaint to the
Complaints Committee. It will then be heard by a group of three people who have no
previous knowledge of the problem and so will be able to give it fresh assessment.,
At least one of the panel members will be independent of the running of the schoaol,
You will be invited to attend and speak to the Committee. The School Complaints
Procedure (Full Yersion) explains how these meetings operate,

4, Further Action

Complaints about school problems are almost always settled within schools but in
exceptional cases it may be possible to refer the problem to an outside body such as
the Advice and Conciliation Service which is independent of the school. Finally vou
can refer vour complaint to the Secretary of State for Education and Employment. If
the complaint is about Early Years provision you can refer to Ofsted. Again there is
more information on this in the full School Complaints Procedure (Full Yersion) avail-
able from the office.

5. Confidentiality
Al correspondence, statements and records of complaint will be kept confidential.

Number of complaints registered under the formal procedure
during the preceding school year: 0

September 2009





